SURF LIFE SAVING

WESTERN AUSTRALIA

POSITION DESCRIPTION FORM - SURF LIFE SAVING WESTERN AUSTRALIA

Department: Training and Education
Position Title: First Aid Trainer
Location:

Reporting To:
FTE:

Casual

Onsite and SLSWA Headquarters
Training and Education Officer

Purpose Statement

Surf Life Saving Western Australia (SLSWA) First Aid Trainer position deliver accredited and
non-accredited training courses to SLSWA Members, the general public and other
organisations. The First Aid Trainer is required to deliver training and assessment outcomes
within the framework, policy and procedures established by SLSWA to support high quality
training outcomes. In achieving these outcomes, the First Aid Trainer is required to actively
promote SLSWA, services, training and products to the course participants and customer
stakeholder groups.

Selection Criteria

Essential

Desirable

TAE40116 Certificate IV in Training and
Assessment or equivalent.

A current Provide First Aid Certificate.

A current Working with Children’s Check or
the ability to obtain prior to employment.
National Police Clearance Certificate not
greater than 6 months old at time of
employment.

Own transport and Current C class Drivers
Licence or equivalent.

Ability to work unsupervised as well as in a
team environment.

Intermediate PC skills (Word and
PowerPoint).

Sound administration, accuracy, attention to
detail and time management skills.

Ability to physically demonstrate core
competencies such as practical CPR.
Demonstrated interpersonal skills with
people at all levels and the ability to handle
difficult situations. Excellent communication
skills (written and verbal).

Confidentiality, tact and discretion when
dealing with people.

Must be able to work well under pressure.
Willingness to undertake travel to various
locations.

Excellent presentation and time management
skills.

Knowledge of Surf Life Saving WA.

Current Provide Advanced Resuscitation
Certificate.

Current Child Care/education First Aid
Certificate.

Current rescue from a live LV panel
Certificate.

Current SLS Bronze Medallion or Community
Surf Rescue Certificate.

Leadership within a team environment.

Experience in First Aid, WHS or similar.




SURF LIFE SAVING

WESTERN AUSTRALIA

Key Responsibilities

Responsibility

Description

Training delivery

Adapting training packages to clients’ needs, including LLN.
Represent the organisation in a professional and ethical manner.
Monitoring training equipment, ensuring it is in a good working
order.

Maintain knowledge of courses delivered and ensuring that
knowledge is up to date.

Promote the benefit of organisational products for sale as part of
the training course, where appropriate.

Ensure students are provided with required skills for assessment.
Ensure course evaluations meet performance requirements.
Have the ability to engage learner types and grades.

Development

Ensure essential qualifications are current and remain current for
the duration of employment.

Maintain currency in the first aid industry.

Participate in Assessment Validations as required.

Participate in professional development.

Participate in internal and external Quality Assurance Checks
(Audits).

Mentoring

Assist in mentoring and development of new First Aid Trainers.
Ensure timely, constructive feedback is provided to Training and
Education Officer and Mentee.

Contribute positively to training team cohesion.

Administration

Administer written and practical assessments and records
assessment outcomes.

Ensure that paperwork is completed and returned on time.
Maintain timely communication with all training staff i.e.
emails/phone calls/text messages.

Organisational Culture

Understands and supports policies and procedures of the
organisation as outlined.

Adheres at all times to the code of conduct.

Acts in a professional manner at all times.

Working Relationships

Internal: First Aid Trainer’s day to day work is coordinated by the Training and

Education Officer however communication is maintained with the RTO
Compliance Officer on a regular basis.

External: Professional relationships exist with clients, venue staff and participants

at training courses.




