SURF LIFE SAVING

WESTERN AUSTRALIA

POSITION DESCRIPTION FORM

Position Title: | SLSWA Health Promotion and Research Officer

Location: 7 Delawney St Balcatta, WA 6021
Position Surf Life Saving Western Australia (SLSWA)
Summary: e Is a volunteer based not-for-profit community service association

e The peak coastal safety agency in Western Australia
e Consists of a state centre, over 21,000 members and 31 surf life saving clubs located
along the WA coast from Esperance to Broome

Our mission is to Save Lives and Build Great Communities along the coastline of Western
Australia. We reduce coastal drowning deaths and injuries by
e Providing an essential educational and emergency rescue service to all users of Western
Australian beaches
e Educating the broader community on coastal safety through training, education and
public awareness programs and thereby increasing its capacity to recreate safely
e Facilitating and enabling the involvement of our Clubs and their members in four key
activity pillars being Nippers & Youth, Lifesaving, Training & Education and Surf Sports.

Reporting to the Corporate Services General Manager, the Health Promotion and Research
Officer works across all SLSWA departments on a range of initiatives (in both lead and support
capacities) to ensure SLSWA continues to deliver a quality and relevant service to the Western
Australian surf life saving clubs, members and community.

Ideally suited to entry level Health Promotion practitioner, this broad role encompasses

¢ Management and analysis of coastal drowning data to identify associated trends

o Research, planning, delivery and evaluation of SLSWA health promotion and member
engagement initiatives

e Providing support to clubs in relation to club level community programs and member
engagement, equity, diversity and inclusion initiatives

o Development of and assistance with grant proposals and acquittals

e Acting (on occasion) as a media spokesperson on organisation issues relating to the

portfolio
Subordinate e Program related staff as applicable from time to time
Staff:
Level: Level 3 Position
Contract Full time 12 month fixed term contract (with possibility of extension)

Note: Part time employment options will be considered on an individual basis

Work Hours: 1. General work hours are Mon — Fri, 8.30am to 5pm
2. Infrequent midweek after hours work as required from time to time.
3. Infrequent weekend work as required from time to time.

Reporting General Manager — Corporate Services
To:

Date: October 2019




Key Deliverables

Coastal Drowning and Injury Research

1.

Develop and maintain relationships with a range of community, government and health stakeholders for the
purposes of research and strategic planning.

Represent SLSWA at Surf Life Saving Australia, stakeholder and industry Health Promotion related events
Maintain SLSWA'’s Coastal Drowning Database through monitoring of media and incident reports and
verification through the National Coronial Information System (NCIS) and SLSA.

Maintain SLSWA's relationship with the NCIS including annual reporting and ethics approval.

Provide coastal drowning statistical analysis for drowning reports, media enquiries, funding applications and to
inform the organisations overall strategic direction.

Health Promotion & Media

1.

Coordinate/ assist with development, delivery and continual improvement of activities related to SLSWA'’s
BeachSAFE initiatives (including the Coastal Bravery Awards, Safety Beach smartphone app and BeachSAFE
Community initiatives) as required

Coordinate/ assist with the development, delivery and reporting of SLSWA coastal safety campaigns including
developing campaign materials and conducting behaviour research

Coordinate the ongoing delivery, assessment and review of SLSWA’s Member Engagement Plan.

Assist clubs with the development/ implementation of community programs and inclusion initiatives

Assist the SLSWA Marketing Department to deliver the SLSWA coastal safety media plan including scheduling
key coastal safety media releases and promotional activities

Acting (on occasion) as a media spokesperson on organisation issues relating to the portfolio including
representing SLSWA at media events, delivering prepared remarks and fielding press questions

Grant Seeking, Reporting & Acquittal

1.

arLDn

Identify and assess grant opportunities for both SLSWA and WA surf life saving clubs for both new and existing
initiatives within the surf life saving pillars of Nippers & Youth, Lifesaving, Training and Education and Surf
Sports

Communicate grant opportunities within SLSWA and WA surf life saving clubs

Assist the applicable SLSWA departments to prepare and submit SLSWA grant proposals

Assist clubs with the preparation of grant proposals as requested

Assist with the development and application of evaluation methods necessary for grant reports/ acquittals.

Other duties

1. Provide regular updates to staff and management on Key Deliverables as requested
2. Other duties as assigned by the General Manager Corporate Services
Selection Criteria Essential/
Desirable
Experience
1. Planning, implementation and evaluation of health promotion and/or community Essential
education projects
2. Administrative and customer service procedures Essential
Organisation of project documentation including project plans, budgets, promotional Essential
materials and reports
4. Establishing and maintaining working partnerships with key stakeholders Desirable
5. Management of casual employees/volunteers Desirable
6. Knowledge of Surf Life Saving movement, objectives and activities Desirable
7. Data Analysis Desirable
8. Preparation of grant proposals Desirable
9. Media spokesperson duties Desirable




Skills

1.

2
3
4,
5

Time management

Analytical and problem solving skills

Leadership and group facilitation skills

Interpersonal, written and verbal communication skills

Proficiency in the use of MS Office suite

Qualifications

1.

Tertiary qualification in Health Promotion or related equivalent (e.g. Public Health,
Health Science, Community Development)

Surf Life Saving Rescue Certificate and/or First Aid qualifications

Current ‘C’ Class drivers license

Current Working With Children & National Volunteer Police Check (required prior to
employment confirmation)
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